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Historic Preservation Board Agenda
Regular Meeting
September 6, 2018
6:15 P.M.

(Order & Contents Subject to Change by Action of the Historic Board)

Call to Order – Roll Call
Approval of Agenda
Consent Agenda – Consent Agenda items are considered to be routine and will be enacted
by one motion and vote. There will be no separate discussion of Consent Agenda items
unless a member so requests, in which case the item may be removed from the Consent
Agenda and considered at the end of Discussion Items.
a. Approval of the Minutes of the July 5, 2018 and August 1, 2018 Meetings.

Public and Visitor Input – This portion of the Agenda is provided to allow members of the
audience to present comments to the Board. The Board may not respond to your
comments this evening, rather they may take your comments and suggestions under
advisement or your question may be directed to the appropriate staff member for followup.
Action Items

b. HAM 2018-003 Request for Report of Acceptability for St. Andrews Vicarage
(617 Second Street)
c. HAM 2018-004 Request for Report of Acceptability for Ottesen Grain Mill (815
7th Street)

Discussion Items
d.
e.
f.
g.
h.
i.
j.
k.

Donelson House
School District Minutes for the Middle School Murals Update
SWCA Residential Survey Presentation Recap
Northglenn Historic Preservation Commission Visit Recap
Julesburg Field Trip
Scavenger Hunt
Cemetery Walk
Blackhawk Conference

Future Business
l.

Adjourn

Next Board Meeting October 4, 2018

RECORD OF PROCEEDINGS
FORT LUPTON HISTORIC PRESERVATION BOARD
July 5, 2018

The Historic Preservation Board of the City of Fort Lupton met at the City Complex, 130 South
McKinley Avenue on Thursday, July 5, 2018. Chairperson Donna Walker called the meeting to
order at 6:16 p.m.
ROLL CALL
Those present were Chairperson Donna Walker, Kathy Kvasnicka, Penny Rankin, Al Mowrer,
Beth Block, and Marlene Stieber. Also present was the City Planner Alyssa Knutson, and Planning
Technician Justin Christensen.
APPROVAL OF THE AGENDA
Ms. Walker requested an approval of the agenda, Mr. Mowrer made a motion to approve the
Agenda and Ms. Kvasnicka seconded the motion. Motion passed unanimously.
APPROVAL OF THE CONSENT AGENDA
Ms. Block made a motion to approve the Consent Agenda. Mr. Mowrer seconded the motion.
Motion passed unanimously.
PUBLIC AND VISITOR INPUT
Ms. Knutson introduced Christian Gonzales-Torres and the Board introduced themselves to him.
Mr. Gonzales-Torres stated that he is a member of the community and has lived in Fort Lupton
almost all of his life, about 22 years. He stated that he is a History Major at UNC in his senior
year. He plans to run for City Council in his ward next year, but wanted to join the Historic
Preservation Board as well.
ACTION ITEM
There were no Action Items.
DISCUSSION ITEMS
Donelson House
Ms. Stieber stated that Sue Zeller has been fixing windows at the Donelson House.
Ms. Zeller stated that the whole Fort area had gotten hit by hail two weeks ago and the Donelson
House lost about six panes of glass, but there were people there to cover the windows shortly after.
She stated that the windows were fixed within a couple of days, but the hail uncovered some rot
in the wood on the property. She stated that she has a construction background and is investigating
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into the wood on the house. She stated that there would need to be some repairs on the house. She
asked if the Board has any suggestions for contractors that could work on this historic house.
Ms. Knutson stated that there is a list that History Colorado has that might have a few suggestions.
Ms. Zeller stated that they replaced a back door that had rotted out and that she was going to paint
it this weekend.
Ms. Knutson asked if it was the exterior that she is painting.
Ms. Eller stated that it is the back door.
Ms. Knutson asked if it was going to be the same colors.
Ms. Eller stated that it would be. She also stated that the house as a whole would have to be
repainted because of the hail. She also stated that she is going to get an outside opinion from a
painting contractor to see if it is something that she can do herself or if she needs to hire it out.
Ms. Stieber stated that the windows have been in bad shape and the hail just finished the windows
off.
Ms. Zeller stated that is correct. She stated that one of the windows needed patching and they did
it from the inside. This year the paint on that window has all fallen off so it is probably rotted all
the way through.
Ms. Stieber asked if the insurance has come and done and inspection.
Ms. Zeller stated that they have come out but they may not get the report for a week.
Ms. Rankin stated that the Visitors Center roof is totaled as well.
Ms. Zeller stated that the Donelson House lost paint and windows. In the previous year a member
of the South Platte Historical Society made a replacement door to match the one that had rotted
and it was only primed so she will be painting it this weekend.
Ms. Knutson stated that the Board should be informed before changes are made, but the Code has
an option to move forward in an emergency situation without prior approval.
Ms. Zeller stated that she did not think that the windows would be a problem. She stated that this
is the next step because they are deteriorating.
Ms. Knutson stated that if the roof has damage, City staff can release a permit for that, but if it is
much more than that the Board needs to review it.
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Ms. Zeller stated that the screen doors need a coat of paint. They are white and are going to be
painted white. The doors are white with green and they are going to be painted the same again.
Ms. Knutson asked if they would just send over a list of the projects so they could look them over
before anything happens.
Ms. Rankin stated to just paint the doors white because when they painted the green insert it was
not appropriate, they were not like that originally.
Ms. Zeller stated that would make her life easier, and she thought that they had to be the same.
Ms. Rankin stated that they should not have been painted green in the first place.
Ms. Zeller stated that she is only getting outside help because the painting that the South Platte
Historical Society had done has not held up and is looking for suggestions. She then gave the
Board a report that shows the visual damage to the Donelson House. There was a discussion on
what could be needed for the hail damage. She stated that she is looking for guidance on what
needs to be done for the Board.
Ms. Knutson stated that she would send Ms. Zeller information.
School District Minutes for the Middle School Murals Update
Ms. Stieber reported that she spoke with B.J., and he gave her contacts with the person who has
copies of the minutes. He was supposed to get back with her and has not yet. There was a short
recap about the murals for Mr. Gonzales-Torres’s benefit.
SWCA Residential Survey Update
Ms. Knutson stated that the survey has been completed and that she sent out the final report to the
Board. She also stated that she sent the survey to the property owners and let them know the extent
that they are eligible for designation. There will be a wrap up presentation about the survey and
Ms. Knutson is going to invite City Council and the Board to a meeting to a date in September and
she was wondering when it should be.
There was a discussion about the presentation date. Ms. Knutson will check with the consultant to
figure out some dates.
Northglenn Historic Preservation Commission Meeting
Ms. Knutson stated that the next meeting will be at the Northglenn Historic Preservation
Commission meeting at the Stonehocker House, 10950 Fox Run Parkway, on Wednesday, August
1, 2018 at 6:00 PM.
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Ms. Kavasnicka explained the best way to get to the meeting place. She then stated that Northglenn
is really working hard to get the St. Stephen’s Church that has a unique roof to be historically
designated.
Julesburg Field Trip
Ms. Knutson stated that the group was thinking that it would be fun to stay overnight in Julesburg
because they do movies around 7:00 PM. There is a Friday to Saturday movie option, and the
Grand Motel has rooms for $40 a night. At the previous meeting the group decided that late-August
or early-September would be best. They then discussed the best dates and decided to finalize the
date at the next meeting.
Scavenger Hunt
Ms. Block stated that she is working on the scavenger hunt with a free phone app called “Huntzz”
and maybe next month they could all test the application before it is released to the public.
Cemetery Walk
Ms. Knutson passed out a draft of this year’s pamphlet and then described what the Cemetery
Walk is like. The Walk will be held on October 13th.
There was a discussion on who would like to portray some of the characters in the Cemetery Walk.
After that there was an additional conversation on the time of day the Cemetery Walk should be
held at, and it was decided that 2:00 PM to 4:00 PM would be the best time.
Ms. Knutson asked if someone would like to be the one to do scavenger hunt questions this year
for the Cemetery Walk.
Ms. Block stated that she would do them. She then asked if anyone with the Historic Preservation
Board was doing anything with Trapper Days.
Ms. Knutson stated that the City usually has a table that the Board can join.
Blackhawk
Ms. Knutson stated that on September 18th Beth Block, Penny Rankin, and Stephanie Darnell are
going to the Workshop in Blackhawk, and on September 19th she and Justin Christensen are going.
Ms. Kavasnicka stated that she is also going on September 18th.
FUTURE BUSINESS
Next meeting August 1, 2018 in Northglenn
Scavenger Hunt
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Donelson House
School District Murals
SWCA Residential Survey
Julesburg Field Trip
Cemetery Walk
Blackhawk Conference
ADJOURNMENT
Ms. Kavasnicka made a motion to adjourn the July 5, 2018 meeting at 7:13 PM and Ms. Block
seconded the motion.

Submitted by:

Justin Christensen, Planning Technician

Approved by Historic Preservation Board

Donna Walker, Chairperson
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The Historic Preservation Board of the City of Fort Lupton attended a special meeting of the
Historic Preservation Board in place of their regular meeting. The meeting was held at the
Stonehocker House, 10950 Fox Run Parkway in Northglenn, Colorado. The purpose was to have
a general discussion and meet-and-greet between the Fort Lupton Historic Preservation Board and
the Northglenn Historic Preservation Commission, and to observe the meeting of the Northglenn
Historic Preservation Commission. This meeting was a part of the Historic Preservation Board’s
continued efforts to further educate themselves and be informed on the best ways to serve the
community.
This meeting took the place of the Historic Preservation Board’s regular meeting, and no minutes
from staff were taken.

Submitted by:

Stephanie Darnell, Planning Technician

Approved by Historic Preservation Board

Donna Walker, Chairperson

From:
To:
Cc:
Subject:
Date:
Attachments:

Barb Kirkmeyer
Alyssa Knutson
szeller@spvhs.org
Fwd: Roof Bid Ft. Lupton Buildings
Friday, August 24, 2018 9:24:26 AM
image001.png

Hi Alyssa
The SPVHS will be having the Schoolhouse and Donelson House roofs repaired. Probably
after Trapper Days.
The roofs will be completed to look exactly like what we currently have and we will be using
the same type of materials that are currently on the buildings.
Please let me know if you need any further information.
Thanks, as always, for your assistance
Barb
Have a great day
Begin forwarded message:
From: Barb Kirkmeyer <bkirkmeyer@gmail.com>
Date: August 24, 2018 at 9:20:36 AM MDT
To: ed@sumrest.pro
Cc: bkirkmeyer@spvhs.org, kendra@sumrest.pro, jclower@spvhs.org,
jlamos@spvhs.org, lwatson@spvhs.org
Subject: Re: Roof Bid Ft. Lupton Buildings
Hi Ed and Kendra
The Spvhs would like to engage your company to complete the two roofs as
outlined in your bid.
Please let me know when this can be scheduled.
Please note we have a large event at our Historic Park the week after Labor Day.
So any work needs to be completed by then or should not start until the week of
Sept 10th
Thank you
Barb
Have a great day
On Aug 17, 2018, at 6:37 PM, <ed@sumrest.pro> <ed@sumrest.pro> wrote:
Barb,
Thank you so much for allowing us to provide a bid on the Ft. Lupton
buildings. We are a smaller company but defiantly deliver excellent
quality. My bid includes all taxes and permit fees from Ft. Lupton. These 2
buildings will only take 1-2 days to complete and our lead time is about 3

weeks out. Please let me know if I can answer any questions.
Regards

logo

Ed Sheils
President
5275 Marshall St. #105
Arvada, CO, 80002
303-997-6211 Office
720-299-8988 Mobile

<FtLuptonHistorical.pdf>

Historic Preservation Board
130 S. McKinley Avenue
Fort Lupton, CO 80621
www.fortlupton.org

Phone:
303.857.6694
Fax:
303.857.0351

HAM 2018-003
APPROVE A REQUEST FOR REPORT OF ACCEPTABILITY FOR THE ST. ANDREWS
CHURCH VICARAGE (617 SECOND STREET)

I.

Agenda Date:

Board Meeting – September 6, 2018

II.

Attachments:

A. Request for Report of Acceptability for the St. Andrews Vicarage
(617 Second Street) and attachments.

III.

Issue/Request:
On October 28, 1998, the Fort Lupton City Council approved the historical designation of
the St. Andrews Episcopal Church at 204 Park Avenue and the Church Vicarage at 617
Second Street. Exterior work to historically designated properties within the City requires
prior approval from the Historic Preservation Board, as regulated by Article XVII of Chapter
18 to the Municipal Code.
Pamela Miller Chavez, the owner of this historic site has submitted a request for a report
of acceptability for exterior work. The proposed work includes projects that require a
building permit. Please see Section VI. Legal / Political Considerations of this document
for further information on requirements prior to permitting exterior work to historic sites
within the City of Fort Lupton.
The following work on the Vicarage located at 617 Second Street has been proposed:
•

Adding egress windows to the basement bedrooms of the Vicarage.

Additional information on this proposed work is attached for your reference.
IV.

Alternatives/Options:
Pursuant to Section 18-354 of the Municipal Code, a report of acceptability is required
prior to work requiring a building permit for the alteration or reconstruction of or addition
to the exterior of any improvement which constitutes all or part of a historic site.
The proposed work requires building permits and therefore qualifies for review under the
following two phase review:
(1) Conceptual review; and

(2) Final review. If an application or parts thereof are conceptually approved, it shall be
finally reviewed by the Historic Preservation Board at a subsequent meeting of the Board.
During final review, the Board shall consider the application or parts thereof that have
received conceptual approval and any changes made by the applicant since conceptual
review.
On June 7, 2018, the Board conceptually reviewed the proposed work, and conceptually
approved the work by letter dated June 11, 2018. The letter stated that the Historic
Preservation Board required an engineer’s letter, photographs and drawings of the
proposed windows be submitted prior to final review and approval. This information has
been provided and is included with this Action Memorandum.
V.

Financial Considerations:
None.

VI.

Legal / Political Considerations:
Pursuant to Section 18-354 of the Municipal Code that addresses work requiring a building
permit on a historic site:
(a) Action on an application for a building permit, including any permit for demolition of a
building, shall be deferred by the Building Inspector except as provided in Section 18-359
[relating to remedying of dangerous conditions], until the application is accompanied by a
report of acceptability from the Historic Preservation Board for the proposed work when
the proposed work involves the following:
(1) Alteration or reconstruction of or addition to the exterior of any improvement which
constitutes all or part of a historic site;
(2) Demolition or relocation of any improvement or object which constitutes all or part of a
historic site; or
(3) Construction or erection of or addition to any improvement upon any land included on
a historic site.
Pursuant to Section 18-356 of the Municipal Code, in order to approve the proposed work,
the Board must determine if the proposed work is of a nature that will not erode the
authenticity or destroy any distinctive exterior feature of the improvements and is
compatible with the distinctive characteristics of the historic site.
In determining the decision to be made concerning the issuance of a report of
acceptability, the Historic Preservation Board shall consider the following criteria:
(1) The effect of the proposed work upon the general historical and/or architectural
character of the historical site, landmark or district;
(2) The architectural style, arrangement, texture and materials of existing and proposed
structures and their relation to the structures in the district;

(3) The effects of the proposed work in creating, changing or destroying the exterior
architectural features of the structure upon which such work is to be done;
(4) The effect of the proposed work upon the protection, enhancement, perpetuation and
use of the historic site or district;
(5) The Standards for Rehabilitation and Guidelines for Rehabilitating Historic Buildings;
and
(6) Such additional criteria, as established by the Historic Preservation Board, which it
deems to be in the best interests of the City.
The building permit application included with this Action Memorandum mentions masonry
work as well, which has been previously approved by the Historic Preservation Board and
is not a part of this request.
VII.

Staff Recommendation:
Staff recommends approving the Request for Report of Acceptability for egress windows
to be installed at the St. Andrews Church Vicarage at 617 Second Street. This change has
been required by the Building Inspector in order to meet the requirements of the
International Building Code

Clear Form

Form PLAN010

Planning & Building
130 S. McKinley Avenue
Phone: 303.857.6694
Fort Lupton, CO 80621
Fax: 303.857.0351
www.fortlupton.org

Request for Report of Acceptability for a
Historically Designated Property
The City of Fort Lupton is proud of its unique history and its historically designated properties. Therefore, the
Municipal Code requires review by the Historic Preservation Board prior to any exterior alterations or demolitions
to historically designated properties, and approval of a Report of Acceptability. To find out if your property is
historically designated, visit bit.ly/FLDesignation or call 720.466.6128 for the register of designations within the City.
To obtain a Report of Acceptability, submit this fully completed form and any required attachments to the Planning
Department at planningdept@fortlupton.org or delivering it to City Hall at 130 S. McKinley Avenue, Fort Lupton,
Colorado 80621. More information on the process is included in the attached Instructions for Submitting a Request
for Report of Acceptability.
A. CONTACT INFORMATION
1) Property Owner:

Pamela Miller Chavez

Company:
Phone:

30372615555

Address:

Email:

Pdchavez3@msn.com

3315 Chapin Pl

Preferred method of contact? Email: ✔ Phone: ✔ Mail:
B.

SITE DESCRIPTION

1)

Site Address:

2)

Parcel Number:

3)

Historic Building Name:

C.

617 2nd st
Saint Andrews parsonage

PROJECT DESCRIPTION

1) Please provide a short description of the proposed project in the space provided below:

We are adding egress windows to 2 bedrooms in the parsonage basement where they had been brick
It will not alter the structure, other than expanding the opening per egress requirements. Please
Please see Justin for permit which was applied for in Anya and again in Mid Jul
2) Is a building permit required? (Contact the Building Department at 303.857.6694 with questions.)
Yes

No

4) If the project does require a building permit, have you submitted a completed building permit
the Building Department? This is required prior to submitting a Request for Report of Acceptability.
Yes

No

5) Is the project requesting to demolish a historically designated structure?
Yes

No

to

D.

SUBMITTAL CHECKLIST

The following documents be submitted with a fully completed Request:
If the work requires a building permit, or is a request to demolish a building, the building permit and/or
demolition permit and all attachments to the permit(s) must be included;
Sketches, plans and any other documents required by the Historic Preservation Board, including paint color
samples,
photos of all sides of the building that changes are being made; and
A narrative that describes the project. It is recommended that the narrative address the following items
that the Historic Preservation Board must consider when making its final determination on whether to
approve the Request:
1. whether the work will erode the authenticity or destroy any distinctive exterior feature of the building;
2. whether the work is compatible with the distinctive characteristics of the historic site; and
3. whether the work is in the spirit of the Article XVII, Chapter 18 of the Fort Lupton Municipal Code.
E.

PROPERTY OWNER CERTIFICATION(S)

I hereby certify that I am the legal owner of record of the property that is the subject of this application. I further
certify that all information submitted with this application is true and accurate to the best of my knowledge.
Owner:

Date:

8/2/2018

For Office Use Only
Received Date:
If the application is not complete, state reasons why it is incomplete:

Conceptual Review
Scheduled Meeting Date:

Final Review

Conceptual Review Waived

Instructions for Submitting a Request for Report of Acceptability
DEFINITIONS
Words in the singular include the plural and words in the plural include the singular.
Application refers to the official submittal to the City of Fort Lupton’s Planning Department for review of the
proposed project identified in the Request for Report of Acceptability. The application includes the form, all materials
submitted for review of the project, including those documents required under the Building Regulations of the
Municipal Code, and any additional information provided.
Project refers to the exterior changes identified in the application and application materials.
Property refers to the land that is being proposed for exterior changes as described in the Request for Report of
Acceptability and application materials.
Request means the Request for Report of Acceptability.
A. CONTACT INFORMATION
Provide contact information for all owners of any property that is the subject of the application. If the contact
information for all property owners will not fit on the space provided, submit a separate sheet for the additional
owners.
B. SITE DESCRIPTION
Provide all information requested. Parcel numbers and address information may be found at the Weld County
Property Portal at https://www.co.weld.co.us/maps1/propertyportal/. Information on the historic name of the
building can be found on the chart titled Fort Lupton Designation Register at bit.ly/FLDesignation.
C.

PROJECT DESCRIPTION

Please provide a description of what proposed exterior changes that the project entails. If you need more space for
the project description, please attach a separate sheet.
State if the proposed changes require a building permit or a demolition permit. If you are unsure, please contact the
Building Department at 303.857.6694. If a permit is required, it must be submitted to the Building Department prior
to submitting a Report of Acceptability.
D.

SUBMITTAL CHECKLIST AND PROCESS

For an application to be considered complete, and for planning staff to schedule a meeting before the Historic
Preservation Board, this Request must be fully completed and all required attachments included. You may submit
the fully completed form and required attachments to the Planning Department at planningdept@fortlupton.org or
delivering it to City Hall at 130 S. McKinley Avenue, Fort Lupton, Colorado 80621.
No permit will be released by the Building Inspector until a Report of Acceptability has been obtained for the
following work:
1) Alteration or reconstruction of, or addition to, the exterior of any improvement which constitutes all or part
of a historic site;
2) Demolition or relocation of any improvement or object which constitutes all or part of a historic site; or
3) Construction or erection of, or addition to, any improvement upon any land included on a historic site.
Planning staff will review the application for completeness and provide notice to the applicant whether the
application has been deemed complete. Once the application is deemed complete, Planning staff will schedule the
project for a meeting before the Historic Preservation Board. The applicant must attend the meeting to present their
proposed project to the Historic Preservation Board.
E.

PROPERTY OWNER CERTIFICATION(S)

Provide the signature of all owners of properties included in the application in this section.

For any other questions, please contact the Planning Department at 303.857.6694 or
planningdept@fortlupton.org.

Hi There, this is what we bought for our egress windows. They won’t be in until Sept 7, so it gives you a
little time to review. They are white, just like other windows. We couldn’t find older style wooden ones
that would also meet egress specifications, so will have to go new on these. I’d like to add egress wells
with timbers like this vs a metal well, as well. Thank you! Please let me know if you need anything else,
or have any questions. Take care, Pam

Pam

Historic Preservation Board
130 S. McKinley Avenue
Fort Lupton, CO 80621
www.fortlupton.org

Phone:
303.857.6694
Fax:
303.857.0351

HAM 2018-004
APPROVE A REQUEST FOR REPORT OF ACCEPTABILITY FOR THE OTTESEN GRAIN
COMPANY FEED MILL (N/K/A GORILLA ALCHEMY) LOCATED AT 815 7th STREET

I.

Agenda Date:

Board Meeting – September 6, 2018

II.

Attachments:

A. Request for Report of Acceptability for the Ottesen Grain Mill
(815 Seventh Street) and attachments.

III.

Issue/Request:
On November 5, 1998, the Ottesen Grain Company Feed Mill, 815 7th Street, was listed
on the National Register of Historic Places. Inclusion of a property within City limits on the
National Register is construed as local historic site designation, and is subject to the same
protections as any local historic site. Exterior work to historically designated properties
within the City requires prior approval from the Historic Preservation Board, as regulated
by Article XVII of Chapter 18 to the Municipal Code.
Marcus Wolf, the lessee of this historic site, has submitted a Request for a Report of
Acceptability for exterior work. The proposed work is for a project that requires a building
permit. Please see Section VI. Legal / Political Considerations of this document for further
information on requirements prior to permitting exterior work to historic sites within the City
of Fort Lupton.
The following work on the Ottesen Grain Mill located at 815 7th Street has been proposed:
•

Adding new exterior signage.

Additional information on this proposed work is attached for your reference.
IV.

Alternatives/Options:
Pursuant to Section 18-354 of the Municipal Code, a report of acceptability is required
prior to work requiring a building permit for the alteration or reconstruction of or addition
to the exterior of any improvement which constitutes all or part of a historic site.
The proposed work requires building permits and therefore qualifies for review under the
following two phase review:

(1) Conceptual review. Conceptual review is an opportunity for applicants to discuss
requirements, standards and policies that apply to historic sites…Problems can be
identified and solved prior to final review of the application. After review of the application
by the Historic Preservation Board, the Planning and Zoning Commission shall furnish the
applicant with written comments regarding the conceptual review. Conceptual approval of
any proposed work may be limited to certain portions of the work as deemed appropriate
by the Board. Conceptual approval does not guarantee final approval of proposed work.
If upon review of proposed work, the Board determines that conceptual review is not
necessary given the absence of a significant impact on the historic site…it may be waived
by the Board and the Board may then proceed to consider the proposed work on final
review at the same meeting.
If the Board chooses to waive conceptual review and go directly to final review, then:
(2) Final review. If an application or parts thereof are conceptually approved, it shall be
finally reviewed by the Historic Preservation Board at a subsequent meeting of the Board.
During final review, the Board shall consider the application or parts thereof that have
received conceptual approval and any changes made by the applicant since conceptual
review.
V.

Financial Considerations:
None.

VI.

Legal / Political Considerations:
Pursuant to Section 18-354 of the Municipal Code that addresses work requiring a building
permit on a historic site:
(a) Action on an application for a building permit, including any permit for demolition of a
building, shall be deferred by the Building Inspector except as provided in Section 18-359
[relating to remedying of dangerous conditions], until the application is accompanied by a
report of acceptability from the Historic Preservation Board for the proposed work when
the proposed work involves the following:
(1) Alteration or reconstruction of or addition to the exterior of any improvement which
constitutes all or part of a historic site;
(2) Demolition or relocation of any improvement or object which constitutes all or part of a
historic site; or
(3) Construction or erection of or addition to any improvement upon any land included on
a historic site.
Pursuant to Section 18-356 of the Municipal Code, in order to approve the proposed work,
the Board must determine if the proposed work is of a nature that will not erode the
authenticity or destroy any distinctive exterior feature of the improvements and is
compatible with the distinctive characteristics of the historic site.
In determining the decision to be made concerning the issuance of a report of
acceptability, the Historic Preservation Board shall consider the following criteria:

(1) The effect of the proposed work upon the general historical and/or architectural
character of the historical site, landmark or district;
(2) The architectural style, arrangement, texture and materials of existing and proposed
structures and their relation to the structures in the district;
(3) The effects of the proposed work in creating, changing or destroying the exterior
architectural features of the structure upon which such work is to be done;
(4) The effect of the proposed work upon the protection, enhancement, perpetuation and
use of the historic site or district;
(5) The Standards for Rehabilitation and Guidelines for Rehabilitating Historic Buildings;
and
(6) Such additional criteria, as established by the Historic Preservation Board, which it
deems to be in the best interests of the City.
The applicant installed the signage without prior Building Inspector or Historic Preservation
Board approval. Therefore, this review is being conducted retroactively.
VII.

Staff Recommendation:
Staff recommends the Historic Preservation Board determine if the signage appears to
meet the criteria identified in Section 18-356 of the Municipal Code and outlined in Section
VI of this Action Memorandum. If the Board determines that it does, then staff recommends
waiving conceptual review and moving forward with the final review and approval process.
Staff does not have a recommendation on whether to approve or deny the Request for a
Report of Acceptability.

